STEPBY STEP GUIDE

Nominate, change or withdraw froma

professional peer relationship

Notes:

Use this guide if you are a practitioner who would like to:
@® nominate a professional peer
® change your professional peer

@ withdraw from a professional peer relationship.

Step O1: Log in from website

@ From the Dental Council website (any page). Click
the 'LOG IN' tab on the banner (top right of the

page).

Step 02: Loginscreen

@ Login to the practitioner portal using your email
address and password.

@® If you have forgotten your password, click
‘Forgotten your password?’ and follow steps 3 and
4 of Setting (or resetting) the password for your
practitioner portal.

(0)} Step by Step Guide | Nominate, change or withdraw from a professional peer relationship

LOGIN | CONTACTUS

R

Dental Council

Te Kaunihera Tiaki Niho

o HOME.

n comn Q o IANTTO [ P - O ovcsmo
NSt PRACTENEW SeTAcouNCL ool
T

PUBLICAND
EMPLOYERS

Welcome

The Dental Council is a regulatory authority created by the Health Practitioners Competence Assurance Act 2003. We ensure oral health
practitioners meet and maintain our standards in order to protect the health and safety of the New Zealand public.

b

The oral health practitioners we regulate are dentists, dental specialists, dental therapists, dental hygienists, oral health therapists, clinical
dental technicians, dental technicians, and orthodontic auxiliaries.

& Practitioner portal

Login

From here you can access our online services.
Email

Password

I Forgotten your password? I

b

Want to apply for registration?

Dental Council

Te Kaunihera Tiaki Niho


http://www.dcnz.org.nz
https://www.dcnz.org.nz/assets/Uploads/Online-services/DCNZ-Guide-2-Setting-or-resetting-your-password.pdf

Step 03: Dashboard tiles

@ Click the ‘Recertification’ tile from the dashboard.

Step 04: Recertification tiles

@ Click the "Your requirements’ tile.

Step 05: Your requirements tiles

@® Click the ‘Manage Relationship’ tile.

Step 06: Manage relationships

@ Click on the '“+Nominate/Change/Withdraw' button
on the top right of the '"Manage relationships’ page.

02 Step by Step Guide | Nominate, change or withdraw from a professional peer relationship

® Wwelcome Joe

This is your pdate y tail
Practising il Change my details
Indicate your intentions (L. apply for APC, Complete registration application forms. Update your name, address or contact
retention or removal) for the next practising details
year, or request to change your current
practising intention at any other time. You
an also download and print issued
practising certificates from 2019 onwards.
Invoices Certificates Practice standards
questionnaires

Access your invoices and make payments.

Apply for a certificate of good standing.

| of

Apply to have exclusions removed from your

scope of practice.

Manage your recertification programme
requirements and professional peer

relationships.

Complete your practice standards
questionnaire.

©® welcome Joe

Your requirements

View the status of your recertification
programme requirements and previous.
declarations, and manage the relationship.
with your professional peer.

:

View your status
View the status of your recertification
rregramme and professional peer

relationships.

y

Your otherr

Manage relationships with the other
practitioners you are a professional peer for,
and submit the annual confirmation for
these relationships.

3
Add your name to the list of volunteers to
act as a professional peer for others, or find
practitioners who have volunteered to act as
a professional peer.

Manage Relationship

Nominate a new professional peer, change
or withdraw from an existing professional
peer relationship.

View annual declarations

View your previous annual declarations and
professional peers’ confirmations for your
recentification programme.

® welcome Joe

Dashboard > Recertification > Your requirements > Manage relationship
—} # Nominate / change / withdraw

Manage relationships

Completed

No completed forms.
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Step 07: Complete the form

@ Ifyou don't have an active professional peer
relationship you will see the nominate form. Click
‘Nominate’

@® If you already have an active professional peer
relationship you will have the option to either:
e change professional peers, or

e withdraw from your current professional peer
relationship, without nominating a new
professional peer.

Step 08: Submit form

© Click Update and Submit.

Notes:

Once you have completed and submitted a nominate,
change or withdraw form, it will appear on your
‘Completed’ list (with a PDF file you can download) and
remain there for your future reference.

03 Step by Step Guide | Nominate, change or withdraw from a professional peer relationship

E E Change

Manage relationship

You do not have an active professional peer relationship recorded with the Dental Council.

o— E=3

Manage relationship

Active professional peer relationship

Person D

I |

l |

Relationship start date

23/09/2020

Relationship end date*

07/09/2020

Do you wish to change professional peers or withdraw from this relationship:

D Withdraw

Confirm that you want to update your professional peer relationship.

—> D Update my professional peer relationship I

— =N

Completed

Joe Bloggs 5 Aug 2020 Withdraw
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