STEPBY STEP GUIDE

Apply for registration as a new graduate from

Otago and AUT universities

Notes:

This guide applies if you graduated as an oral health practitioner from either Otago or AUT university in the
last 12 months and are applying for registration with the Dental Council for the first time.

You can access the form you need to start the application process directly from the New graduates from
Otago and AUT universities page on our website.
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Step O1: Access the registration
application form

You can access the New graduates from Otago and

AUT universities. P —— N—— —
© Click the 'APPLY’ tab that appears in the black chma,,:,.y,o,,egist,am

banner I
Step 02: Create your online account

Stroet:

You will be directed to a one-page form you are
required to complete. This form contains the
mandatory information we require to create an online
account for you.

uuuuuu

© Complete the information fields and click on the PRt
‘Submit’ tab.

uuuuuu
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Step 03: Check your email

You will receive an email message from the Dental
Council.

© Open the email and click the link to set your
password.

Step 04: Set your password

@ Enter password and confirm password.

@ Click on ‘Set your password'.

Notes:

Your password must contain at least 8 characters

including an uppercase letter, a lowercase letter and a

number.

Step 05: Loginscreen

@© Login using your email address and the password

you have created.
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[Date]

Dear Joe Bloggs,

To apply for registration, please follow the link below to set up your password.
—

Regards

Registration and Recertification team

Dental Council
Phone: +64 4 499 4820
Email: inquiries@dcnz.org.nz

Set your password

You'll need to set a password before you continue. Your password must contain at
least 8 characters including an uppercase letter, a lowercase letter and a number.

Password

Confirm password

| |

@ Practitioner portal

Login

From here you can access our online services.
Email

Password

# Forgotten your password? Want to apply for registration?
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Step 06: Dashboard tiles

is is your i i P your details or

@ Click on the 'Applications’ tile from the dashboard. Rrectsngiend Aplicat SR
Indicate your intentions (i.e. apply for APC, Complete registration application forms. Upd:l: your name, address or contact

year. You can also request to change your
current practising intention at any other
time.

Invoices Certificates Practice standards
— questionnaires
Access your invoices, make payments and Apply for certificates (e.q. certificate of good

download receipts. standing, or registration certificate). You can

Complete your practice standards

also download and print issued certificates. e e

(e.g. APC or new registration certificate).

Removal of exclusion

Apply to have exclusions removed from your
scope of practice.

Step 07: Application form ——

Inprogress

@ Under the 'In progress’ heading you will find a blue
link to the application form. Click on the link and —
proceed to complete your application for
registration.

2332009 | o |

Completed

No completed forms,

Notes:

Once you have started an application, you can save it and it will then appear on your 'In progress’
list of applications.

You can return to a form and make changes at any time.

Once you have completed and submitted a form, it will appear on your ‘Completed’ list of
applications (with a PDF file you can download) and remain there for your future reference.
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